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AASA Tips for School Leaders
Advance AASA’s Educating the Total Child campaign and take action on issues affecting public schools by communicating with your state and federal legislators. Use these tips to communicate effectively with lawmakers who represent you locally and nationally. 

Locate and Contact Your Legislator’s Office
You can take action with just a few clicks and send targeted messages to your members of Congress using AASA’s online service:
1. Go to www.congressweb.com/cweb4/index.cfm?orgcode=AASA.
2. In the “Find your Legislators” box, enter your zip code to locate the name, contact information, biographical information, committee assignments, staff members and district offices of your federal legislators. (Note: To find contact information for your state lawmakers, go to www.votesmart.org.)
3. In the “Our Issues” box, click on “Write Your Legislators” to personalize and send your own message to your member of Congress. 

Set Up a Meeting With a Legislator or Staffer

Planning a face-to-face meeting with a lawmaker can be an effective way to influence the legislative process and educate policymakers on important issues affecting public education. To set up a meeting, call the lawmaker and learn the name of his or her scheduler. Fax or e-mail your meeting request to that person and follow-up by phone within a day or two. 
At the federal level, make sure to get to know the education staffer in the Washington, D.C., office, as she or he is likely to be developing legislation and advising his or her boss on how to vote on issues. Stay in touch with the staffer and invite him or her to visit your school system if the staffer is back in the home state; many staffers have little education experience other than their own schooling. If you can get that staffer to rely on you as a source of information about key education issues, you can have a real impact on policy.
Get Your Message Across Effectively
· Before you meet with a legislator or staffer, know what your main message will be and what your legislator’s position is on the issue. 

· Keep your message brief. Try to pare it down to three or so key points. 

· Call the AASA public policy staff and let them know about the meeting. AASA can pass on important information such as details about how your legislator has advanced an issue, or issues that AASA is working on that need your lawmaker’s support. AASA can also provide customized talking points and materials. 
· When meeting with a legislator, take a summary of your main points to leave behind to reinforce your message. 
· Make it personal. Use a personal story to illustrate the importance of your message and explain how the issue at hand affects the legislator’s district or state. 
· Make it real. Talk about how federal policies will affect your school system in terms of actual programs and services for children. 

· Call your member when things are going right – and invite your member or the education staff person to come and see effective federal programs in action in your school system.

· Don’t forget to say thank you if their efforts support AASA positions.
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